Job Description

	Job Title: Legal Intervention Officer (Nottingham Specialist)
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	Department: 
	Children & Families

	Service:
	Family Community Teams

	Grade: 
	GLPC-I

	Post reference number:
	

	Job Evaluation ID: 
	JE

	

	1 Job purpose

Act as the council’s specialist for the implementation of legal interventions and statutory provisions for addressing attendance and behaviour issues of families, ensuring best practice and quality interventions are implemented across the directorate.  This will also include having delegated authority to act on behalf of the council in the prosecution of families, undertaking the role of the Investigating Officer, Deciding Officer, Disclosure Officer and Prosecutor.


	

	2 Principal duties and responsibilities

	Guide directorate managers and operational colleagues in best practice related to implementing the legal and statutory provisions of attendance and behaviour case management, providing advice/guidance on the most complex and contentious of cases prior to prosecution.
Coach and mentor directorate managers and operational colleagues in the latest practice and procedures for implementing the legal and statutory provisions for behaviour, offering supervision and overseeing/ quality assuring day to day work.

Contribute to staff appraisals by providing feedback on colleague’s performance and quality of delivery of behaviour and attendance practice and procedure.
Use expert knowledge, skills and experience in the area for family support and legal and statutory provisions for behaviour and attendance management to create/develop directorate policies, working practices and procedures that will govern the clinical delivery of behaviour and attendance interventions along side other family support tools.
Through your delegated authority act on behalf of the council in the prosecution of families, scrutinising applications for penalty notices, issuing penalty notices, compiling case evidence and presenting the authorities case at court.

Undertake Police and Criminal Evidence Act interviews under caution and when required prepare charges and instruct Police Officers to arrest parents
Vet and issue all applications for work permits and entertainment licences, inspecting and  investigating breaches of child employment and entertainment regulations and prosecute where necessary.

Represent the council when liaising with external partners such as regional prosecution networks or court user groups.

Provide detailed technical advice and recommendations to management based on analysis and experience of the directorate’s quality and impact of implementing the legal and statutory provisions for behaviour and attendance.

Creates systems and processes that makes things easier for colleagues and customers / citizens.

Keep up to date with new developments and changes in best practice, sharing learning with managers and colleagues across the directorate.

	

	3 All staff are expected to maintain high standards of customer care in the context of the City council’s Core Values, to uphold the Equality and Diversity Policy and health and safety standards and to participate in training activities necessary to their post.

	

	4 This is not a complete statement of all duties and responsibilities of this post.  The post holder may be required to carry out any other duties as directed by a supervising officer, the responsibility level of any other duties should not exceed those outlined above.

	

	5 Numbers and grades of any staff supervised by the post holder:

	N/A

	

	6 Post holder’s immediate supervisor: 

	Education Welfare & EOTAS Service Manager
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	Note: This section should only be included in job descriptions issued to employees and should not be sent to all job applicants.

I understand and accept the job duties and responsibilities contained in this job description.

Signature:







Date:


Person Specification
	Job Title: Legal Intervention Officer (Nottingham Specialist)



	Department: 
	Children & Families

	Service:
	Family Community Teams

	Grade: 
	GLPC-I

	Post reference number:
	

	Job Evaluation ID: 
	JE

	

	Areas of 

responsibility
	Requirements
	Measurement

	
	
	P
	A
	T
	I
	D

	Communication
	Professional level qualification and/or 5 years experience
	
	
	
	
	

	
	Effective communication skills to enable the development of excellent practice across the team
	
	
	
	
	

	
	Ability to chair and contribute at meetings and reviews
	
	
	
	
	

	
	Good experience of supervision/mentoring of colleagues to develop best practice
	
	
	
	
	

	Customer Care
	Good experience and skills regarding robust safeguarding and risk management. 
	
	
	
	
	

	
	Good level of knowledge in relation to and statutory provisions for addressing attendance and behaviour issues of families.
	
	
	
	
	

	
	Good level of knowledge and experience of prosecuting families including undertaking Police and Criminal Evidence Act interviews under caution
	
	
	
	
	

	
	Ability to deliver and monitor effective assessments and plans of interventions for children and young people.
	
	
	
	
	

	
	Ability to analyse information in order to assess strengths and needs leading to appropriate risk management and case plans.
	
	
	
	
	

	Office Skills
	Good knowledge of IT systems. And electronic recording/data bases.
	
	
	
	
	

	
	Experience and excellent practice around case recording and file management.
	
	
	
	
	

	
	Ability to write reports and present information
	
	
	
	
	

	Personal Attributes
	Evidence of good reflective practice and interest in research, developments and drivers in relation to evolving practise around children’s services.
	
	
	
	
	

	
	Ability to motivate and develop practice across a team.
	
	
	
	
	

	Work to promote mutual respect and good relations
	Evidence of good multi agency/partnership working skills
	
	
	
	
	

	
	Ability to act as a role model and inspire effective team development and practice across a tea.
	
	
	
	
	

	Work Related Circumstances
	Willingness to comply with the City Council’s non-smoking policy.
	
	
	
	
	

	
	Willing to work outside normal office hours and attend meetings in a variety of locations
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