Job description

	Job title: Falls Prevention Officer (PAD)
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	Department: Development
Service: Adaptations & Renewal Agency - PAD
Grade: GLPC-D
Post reference number:  SSFWRKTEC001

	

	1 Job purpose: Through risk assessment and provision of minor adaptations to reduce the risk of falling and increase safety for older people in their own home


	

	2 Principal duties and responsibilities

	1.
To carry out environmental and person centred risk assessments in the homes of 
elderly people, to prevent falls by providing equipment and minor adaptations such as 
bath boards and toilet frames.
2.
Preparation or making of items required. Where necessary advising other agencies of 
works required, and providing dimensions etc.
3.
Fitting adaptations, removing tripping hazards, and being responsible for the 
installations of relevant equipments assessed for by PAD.
4.
Ensuring all tasks are carried out in a safe manner in the homes of service users.

5.
Liaison with Occupational Therapy staff, signposting services and other agencies 
where appropriate.

6.
Giving basic advice of safety in the home.

7.
Taking responsibility for actively promoting and developing the PAD service, including 
giving talks to users and other related groups.

8.
Working as part of a team and participating in supervision with line managers
9.
Maintaining an up to date and effective knowledge of adaptations and equipment in 
relation to the service provided.

10.
Ensuring appropriate security and confidentiality of information acquired in the process 
of providing a service.
11.
Undertaking stock control procedures in conjunction with administrative staff.
12.
Completing manual and electronic records as necessary.

13.
Monitoring and inspection of sub-contract work, to ensure that the work is carried out 
to the best value for Nottingham City Council.



	

	3 All staff are expected to maintain high standards of customer care in the context of the City council’s Core Values, to uphold the Equality and Diversity Policy and health and safety standards and to participate in training activities necessary to their post.

	

	4 This is not a complete statement of all duties and responsibilities of this post.  The post holder may be required to carry out any other duties as directed by a supervising officer, the responsibility level of any other duties should not exceed those outlined above.

	

	5 Numbers and grades of any staff supervised by the post holder: None

	

	6 Post holder’s immediate supervisor: Adaptations Senior 

	

	Prepared by/author: Kelly Sharpe

Date: 17/11/2008

	Job title: Assistant Business Manager

	Minor update: Elizabeth Stevenson                            Date: 20/01/2025

	Job Title: OT Performance Lead 


	Note: This section should only be included in job descriptions issued to employees and should not be sent to all job applicants.

I understand and accept the job duties and responsibilities contained in this job description.

Signature:







Date:


Person specification
	Job title: Falls Prevention Officer (PAD)



	Department: Development

Service: Adaptations & Renewal Agency
Section: PAD

Grade: GLPC-D
Post reference number:  SSFWRKTEC001

	

	Areas of 

responsibility
	Requirements
	Measurement
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	Knowledge and experience
	Sound technical knowledge in relation to fixing of adaptations.

An understanding of the assessment and installation process for minor bathroom equipment.

An understanding of physical disability.

An understanding of confidentiality.

An understanding of health & safety issues in relation to fitting, storing and transporting equipment.

Experience of working on own initiative.

Able to work under pressure in a flexible manner, adapting to changing circumstances.

Awareness of the implications of C.O.S.H.H. regulation.
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	Communication and Team Work
	Be able to communicate face to face and be telephone.

Ability to relate to people as individuals with differing needs.

Be able to keep accurate written and electronic records.

Be able to follow written and verbal instructions.

Ability to work as part of a team.
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	Practical Skills
	Use appropriate tools, fittings and methods for fixing rails, threshold strips, etc. to different types of surfaces.
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	Work to promote mutual respect and good relations
	Awareness, understanding and commitment to equality of opportunity in service provision and employment practice.

Commitment to anti-discriminatory behaviour and practice
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	Work Related Circumstances


	Willingness to comply with the City Council’s non-smoking policy.
Must have a clean full driving licence.

Be willing to undertake further training and development as necessary in order to enhance service delivery.
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	P: Pre-application      A: Application      T: Test      I: Interview      D: Documentary evidence
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