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Department for Education

Holiday Activity Fund 2024
Guidance Criteria
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The Department for Education is providing funding to local authorities to coordinate a programme that provides healthy food and enriching activities to disadvantaged children during the Easter, summer, October and Christmas holidays throughout 2024. All children in Nottingham City who receive benefits related Free School Meals (aged 5 yrs. – 16yrs.) will be eligible to attend a holiday programme free of charge.
School holidays can be particular pressure points for some families because of increased costs (such as food and childcare) and reduced incomes. For some children that can lead to a holiday experience gap, with children from disadvantaged families:

· less likely to access organised out-of-school activities

· more likely to experience ‘unhealthy holidays’ in terms of nutrition and physical health

· more likely to experience social isolation

‘Free Fun and Food’ (the name for this programme in the city) is a response to this issue and evidence suggests that they can have a positive impact on children and young people and that they work best when they:

· provide consistent and easily accessible enrichment activities

· cover more than just breakfast or lunch

· involve children (and their parents) in food preparation

As a result of this, Nottingham City Council want children who attend these provisions to:

· eat more healthily over the school holidays

· be more active during the school holidays. 

· take part in engaging and enriching activities which support the development of resilience, character and wellbeing along with their wider educational attainment
· engage in activities they wouldn’t usually be able to engage with
· be safe and not to be socially isolated

· have a greater knowledge of health and nutrition

· be more engaged with school and other local services

The DfE funding is primarily for children who are in receipt of Free School Meals, which means they are from families in receipt of income support, jobseekers allowance, employment and support allowance or universal credit. However, up to 15% of the funding can be used to support other vulnerable children. 
Funding will be awarded to organisations and groups who make ‘Free Fun and Food’ available to children, of all ages, including those with SEND, and in receipt of Free School Meals. Activities should be equivalent to at least 4 hours a day, 4 days a week during the funding period of 3 weeks in the summer, one week in the Easter, October and Christmas school holidays in 2024. 
Who is eligible to apply for funding? 
Most community and voluntary organisations / groups, and social / not for profit enterprises working to develop activities and services within the city boundary are eligible to apply for funding. Schools are also able to apply. 
You must also have the following in place;

· A constitution or memorandum and articles of association or set of written rules which set out your aims and objectives. This must also contain a dissolution clause that guarantees any assets purchased with grant funding will be kept for community use should your group come to an end or close.

· An Equality and Diversity policy or statement.
· A current DBS (Disclosure and Barring Service) check for you and your organisations staff.
· A Safeguarding Policy 

· A bank or building society account in the group’s name, with at least two unrelated signatories.

· Annual accounts for groups over 12 months old.

· A 6 month cash flow for groups under 12 months old showing predicted income and expenditure. 

· We expect groups to have a robust risk assessment in place 
· Locally managed branches of national organisations can apply, as long as they have their own local constitution, management committees and accounts. 
· Be registered as a Food Business or have the relevant food safety procedures in place. Please visit our website for guidance and to register as a food business if you have not already - Food Hygiene and Health & Safety - Nottingham City Council 
· Ofsted Registered or a willingness to the complete the voluntary registration. 

By signing the grant agreement, you are stating that you have the above requirements in place. If subsequent checks show that these requirements have not been met, your grant could be reclaimed, and you will be unable to apply for grants from the City Council in the future. 
How much can I apply for? 

You must make it clear on your application which areas of ‘Free Fun and Food’ your activity/provision covers and how much funding you want. Please also make it clear on your application how much funding you require and how much funding for Easter, summer, October and Christmas.  
All bids will be considered, but value for money will be a key consideration. As a guide, the cost per day per child should be around the £20 level, and no more than £30 per day per child. 

Food

It is a requirement of the funding that all providers must provide a minimum of one meal a day and fruit. This can be breakfast, lunch or dinner. All food must meet the schools food standards, developed through the Department of Education. Food should be hot where possible. There may be circumstances where a hot meal is not possible and a cold alternative may be appropriate. Food provided through the programme must:

· Comply with appropriate Legislation, Regulations, Policies, Procedures and Guidance in relation to food preparation.
· Take into consideration allergies and dietary requirements.
· Consider any religious or cultural requirements for food.
Providers can view the school food standards here School Food Standards
What will the funds support?
The key aim of your project should be to fund school holiday activities, as per the criteria below.

The Government Grant Guidance for this fund to Local Authorities to distribute and administer can be found here:

Holiday activities and food programme 2023 - GOV.UK (www.gov.uk) 

The objectives and principles can be summarised:

Enriching Activities
Providers are required to facilitate fun and enriching activities that provide children and young people (and in some instances their families) to:
· Develop new skills or knowledge
· Consolidate existing skills and knowledge
· Try out new experiences which could include: physical activities, for example, football, table tennis or cricket, creative activities, for example: putting on a play, junk modelling or drumming workshops or experiences, for example: a nature walk or visiting a city farm.
Applications will also be welcomed from organisations who have included the facilitation of activities relating to motor skills. 
Physical Activity 
Holiday clubs must provide activities that meet the physical activity guidelines on a daily basis.
In line with those guidelines, we expect:
· all children and young people participating in the HAF programme should engage in moderate-to-vigorous physical activity for an average of at least 60 minutes per day
· children and young people participating in the HAF programme should engage in a variety of types and intensities of physical activity to develop movement skills, muscular fitness, and bone strength
· children and young people should aim to minimise the amount of time spent being sedentary, and when physically possible should break up long periods of not moving with at least light physical activity
Nutritional Education
Providers are required to include an element of nutritional education each day aimed at improving the knowledge and awareness around healthy eating for children (and their families). This nutritional education is not required to be formal learning activities and could for example include activities such as:
· Getting children involved in food preparation and cooking

· Growing fruit and vegetables

· Taste tests
Innovative approaches to Nutritional Education will be encouraged. 

Signposting and Referrals
Providers are required to provide information, advice, guidance, signposting or referrals to other agencies, services, organisations, or networks of support which benefit the children (and their families) who are attending the Providers activities. This could include:
· Citizen’s Advice

· Child Health and Wellbeing Services, School Nurses, Dentists or Other Healthcare Practitioners

· Family Support Services and/or Children’s Social Care, Housing Support Officers

· Jobcentre Plus

· Organisations providing financial education, information, advice and Guidance
Policies, Procedures and Guidance 
All organisations delivering the HAF programme must be able to demonstrate that they have in place relevant and appropriate policies and procedures for:
· safeguarding, including the recruitment of staff and volunteers

· health and safety

· relevant insurance policies

· accessibility and inclusiveness

What will the funds not support?

The fund cannot be used to support;
· Individuals applying directly to Nottingham City Council
· Activities outside of listed delivery periods
· Activities where making profit is a primary aim

· Statutory organisations or private businesses

· Activities where the primary purpose is to promote religious beliefs, or where people are excluded on religious grounds

· Political groups or groups promoting political activities

· Deficit or retrospective costs (in other words, costs you owed or promised to pay before your application was approved)

· Grant making bodies applying for funding to redistribute to individuals or groups

· Charitable or fund-raising activities 
· Costs associated with foreign travel

How can I apply?
Email applications will be accepted from Tuesday 21st November 2023 until the application deadline of 5pm on Tuesday 26th December 2023. 
Applications must be submitted via: 

1. Completing the application form, submitting a full budget and signed provider statement to Declan.barker@nottinghamcity.gov.uk
Completing the application form

Please complete the application form and email it back to us before the deadline, providing as much information as you can. 

You will also need to complete the HAF Provider Statement form at the point of application. 

We will not accept applications or supporting documents received after the deadline.

Sources of help 

Each area within the city has dedicated Neighbourhood Development Officers and Area Based Grant Leads. These officers and organisations can help groups seeking to apply for funding and give advice in developing activities and projects. Please ask for contact details of your local officer or grant lead. 

You might also wish to contact Nottingham Community and Voluntary Service (NCVS) who 

should be able to help you with other funding information and opportunities. They can be reached on 0115 934 8400 or ncvs@nottinghamcvs.co.uk. Their web site will also offer details of any training relating to fundraising https://www.nottinghamcvs.co.uk/support-for-groups/training-courses 
For information and statistics about Nottingham, please go to the voluntary sector hub on Nottingham Insight: 

What happens next?
Applications must be submitted to declan.barker@nottinghamcity.gov.uk by the deadline of 5pm on Tuesday 26th December 2023. 
Failure to supply the required supporting documents or in answering all the questions will result in a delay to your application. 

Using the information from your application, supporting documents and in some cases a follow up call, we will assess your project to see:
· Whether you are eligible to receive funding from Nottingham City Council

· How well your activity fits with the priorities we have identified

· How much local benefit the project will have

· Your ability to successfully deliver the project within the timeframe identified

· How inclusive your activity/project is

The information regarding your project, activity or event contained in your application may be shared within Nottingham City Council and with appropriate external partners or agencies. By submitting your application, you are agreeing to this information being shared. We will not share personal details.

We will write or email the named contact on the application form once a decision has been made. 

If the offer of grant is conditional, we will not release payment until any outstanding conditions have been met. Once complete, payment will be made directly into your group or organisational bank account via bank transfer. 
Organisations successful in the bidding process must be ready to promote their activity sessions in line with the following deadlines: 

1. One month in advance of delivery periods commencing providers delivery must be listed on The Holiday Activities Booking Site and ASK Lion. In order to list activities on ASK Lion the Organisation MUST have registered as a provider on the Ask Lion website https://www.asklion.co.uk/kb5/nottingham/directory/register.page If Organisations find this process difficult, help will be available from Nuno.Fernandes@nottinghamcity.gov.uk 

Details of the activities will need to include:

· Name of activity session

· Description of activity session – written in an appealing way to attract families 

· Time and date of activity session

· Full postal address for the activity session – including the postcode

· Contact details for any questions, and booking instructions

2. Any flyers or social media graphics used to promote the activity sessions must use the appropriate branding. This website https://www.mynottinghamnews.co.uk/templates has templates available to download. The Organisation using these templates can add their own logo to these templates. If the Organisation wishes to create their own publicity materials, this is permitted, so long as they include the Free Fun and Food emoji face logo, the Funded By Department for Education logo and the Nottingham City Council logo. Branding questions can be checked by emailing Garrick.Leslie@nottinghamcity.gov.uk
And finally……
Please ensure that you have read all of this information and the general guidance on applying for a grant before you complete an application form. Take into consideration the costs that we can support and the level of funding that is available and bear in mind that we may decide to award less money than you requested. Please ensure you have thought your activities through and have considered how you will monitor your success. 

Finally, make sure you attach all the supporting and additional documentation such as your constitution and quotes in order to ensure your application is not delayed whilst we wait for this information.  

	


Please contact: declan.barker@nottinghamcitycouncil.gov.uk if you have any further questions.
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NOTTINGHAM HOLIDAY ACTIVITIES AND FOOD PROGRAMME 2024- ‘FREE FUN AND FOOD’

PROVIDER STATEMENT

	Name of Provider
	

	Dates of provision
	

	Locations
	

	Brief nature of activities to be provided
	


The organisation (herein referred to as ‘the Provider’) supplying services as outlined above to Nottingham City Council is asked to give careful consideration to the statements below and sign in the space at the end of the form to indicate that the standard of service will meet the conditions listed when delivery commences. Please tick all specifications you can meet, indicate by a cross any you cannot meet, and write N/A against any specifications which do not apply to your provision. The Provider may be asked to provide documentary evidence to support the below. 

SECTION A- Organisational Requirements

Health, Safety, and Emergency Policy

The Provider complies with relevant health and safety regulations, including the Health and Safety at Work Act 1974 and associated regulations. A health and safety policy and recorded risk assessments are in place.


Accident and emergency procedures are in place.

Vehicles


Any vehicles used are roadworthy and meet the requirements of relevant regulations. 

Staffing


All reasonable steps are taken to ensure staff are competent to fulfil the duties they are assigned to. This competence is monitored by the provider. 


The Provider has never been dismissed from any employment or had a contract ended for poor performance.

Insurance


The Provider has public liability insurance for at least £5 million with a clause giving ‘indemnity to principal’.

Safeguarding


All reasonable steps are taken to check staff who have access to young people for relevant criminal history and suitability to work with young people.


Staff are trained in the principles of good safeguarding practice and provision is arranged to reflect good safeguarding practice.


The Provider will designate a lead staff member responsible for safeguarding who is available at all times (either on site or by phone) and is competent to deal with safeguarding concerns.

Accessibility and Inclusivity


All reasonable steps will be taken to provide an inclusive, accessible and non-discriminatory offer in compliance with the Equality Act 2010 and The Human Rights Act 1998.

Data Protection


The Provider will comply with the Data Protection Act 2018 and GDPR.


The Provider has a Privacy Policy which explains how any personal data collected will be shared, used, stored, secured and eventually deleted or returned.


The Provider will not take or use images of participants without specific and appropriate written consent. 
Ofsted Registration

Providers may need to register with Ofsted, but it is not a requirement for all clubs and providers participating in the HAF programme. Guidance on the exemptions to Ofsted registration are set out here: Registration exemptions - Childminders and childcare providers: register with Ofsted - Guidance - GOV.UK (www.gov.uk)
Please state below your organisations self-assessed Ofsted registration status:

                                                                                                             Registration Number: ………................               


                                                                                                             Exempt


SECTION B – Delivery Content
Eligibility 

The Provider will provide free places to children eligible for free school meals for the equivalent of at least four hours a day, four days a week. This would cover three weeks in the summer and a week’s worth of provision in each of the Easter, October and Christmas holidays in 2024. 
Food

At least one meal a day (breakfast, lunch or tea) will be offered and all food provided (including snacks) will meet school food standards (https://www.gov.uk/government/publications/school-food-standards-resources-for-schools). All food provided will comply with regulations on food preparation and take into account allergies, dietary requirement, preferences and any religious or cultural requirements for food.

Enriching Activities


The Provider will provide fun, varied, enriching and age-appropriate activities that provide children with opportunities to develop new skills or knowledge, to consolidate existing skills and knowledge, or to try out new experiences. This could include: physical activities, creative activities or experiences.

Physical Activity

The Provider will meet the CMO Physical Activity Guidelines each day (moderate-to-vigorous intensity physical activity for an average of at least 60 minutes per day)- https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/832868/uk-chief-medical-officers-physical-activity-guidelines.pdf
Nutritional Education

The Provider will include an element of nutritional education each day aimed at improving the knowledge and awareness of healthy eating for children. These do not need to be formal learning activities and could for example include activities such as getting children involved in food preparation and cooking, growing fruit and vegetables, and taste tests. 


The Provider will include at least weekly training/advice sessions/information for parents, carers or other family members which provide advice on how to source, prepare and cook nutritious and low-cost food.

Signposting and Referrals

The Provider will be able to provide information, signposting or referrals to other services and support that would benefit the children who attend their provision and their families. This could include sessions or information provided by Citizen’s Advice, School Nurses, dentists or other healthcare practitioners, Family Support Services or Children’s Services, Housing Support Officers, Jobcentre Plus, Organisations providing financial education etc. 

	If any of the above specifications cannot be met or are not applicable, please give details:


DECLARATION

I hereby certify that I am an authorised signatory to enter into this Agreement and to bind the said company, firm, person or corporation (the ‘Provider’) to the terms and conditions herein. The Provider must be aware that should they subcontract any part of their provision, they retain responsibility for ensuring the above is adhered to.

Signed

 Date…………………………………………………..

Name (print)
 
Position in organisation……………………………...

Full name and address of company, firm, person or corporation…………………………………………………………………..

………………………………………………………………………………………………………………………………..……………

Tel

Fax

Email…………………………………
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