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Post Title:	Safety Advisor Corporate Safety Advice
Grade:	G

Job Purpose

To promote the Council’s vision, values, aims, objectives, and priorities actively and effectively, putting our citizens first through the delivery of best value services.  

To advise on health & safety matters for Nottingham City Council to ensure the provision of workplaces, facilities and services which are safe and healthy for employees, users of City Council services and the general public and to assist and support the development of safety management systems and procedures for the Council.

 Individual Leadership Expectations
[bookmark: _Hlk98166142]
As an Officer of the Council, you will be expected to demonstrate our core behaviours,
linked to the following four themes:

· Individual Leadership: by putting our citizens and customers first, delivering against your objectives, helping to set direction, and putting forward ideas for improvements.

· Equality Diversity & Inclusion: by ensuring we consider the needs of all NCC citizens in our work, show respect for others, upholding and adhering to the Council’s Code of Conduct. 

· Change & Innovation: by being creative, delivering change when needed, sharing problems, and helping to bring forward suggestions for improvements.

· Collaboration: by working well with others, identifying the needs of colleagues and others to deliver great services and by being a good communicator who works well with a range of audiences.

Specific Duties  



1. To provide health, safety and welfare advice to all levels of management and colleagues within Nottingham City Council and others that are affected by the organisation’s activities.

2. To carry out audits and inspections in-line with current health & safety legislative requirements and produce reports giving recommendations to ensure compliance with statute and organisational responsibilities.

3. Identify, develop and deliver training courses / presentations to staff at all levels of the organisation.

4. Evaluate and develop relevant safety information including Policy, Guidance and Information, Directorate specific safety information, construction plans, risk assessments, safe systems of work and method statements.
5. Carry out accident / violence / dangerous occurrence investigations where deemed necessary and to advise management on action required including support to senior management in matters raised with the Health & Safety Executive or other statutory bodies.

6. Compile reports, statements and policy for consideration by managers to management to make informed decisions on safety matters impacting on the health & safety of the organisation.

7. Attend and contribute to Health & Safety Advisory Group meetings, Directorate Joint Health, Safety and Welfare Meetings and other relevant meetings / working groups.

8. Promote the activities of the service area, by a variety of media, to maintain a positive health and safety culture within the City Council.

9. Carry out on-site monitoring of activities, particularly those where contractors are likely to be present.

10. Collate and provide information on statistical information relevant to health & safety.

11. Liaise and work with outside bodies on behalf of the authority as necessary including the HSE, Fire Authority, EMAS, St John Ambulance

12. Actively promote and embed Equality, Diversity, and Inclusion through all actions and in accordance with the organisation’s EDI strategy and objectives.

13. Contribute to our corporate responsibility in relation to climate change by taking action and limiting the carbon impact of activities within your role and championing this work.  

14. Actively promote health & safety standards across the organisation and provide competent health & safety advice by keeping up to date with legislative changes


Numbers and grades of any staff supervised by the post holder: 0

All staff are expected to abide by the obligations set out in the Information Security Policy, IT Acceptable Use Policy and Code of Conduct in order to uphold Nottingham City Council standards in relation to the creation, management, storage and transmission of information. Information must be treated in confidence and only be used for the purposes for which it has been gathered and should not be shared except where authorised to do so. It must not be used for personal gain or benefit, nor should it be passed on to third parties who might use it in such a way All staff are expected to uphold the City Council obligations in relation to current legislation including the Data Protection Act and Freedom of Information Act. 

This is not a complete statement of all duties and responsibilities of this post.  The post holder may be required to carry out any other duties as directed by a supervising officer, the responsibility level of any other duties should not exceed those outlined above.
Produced by: Paul Millward, Head of Resilience
Date: February 2026 




	Job title: Safety Advisor Corporate Safety Advice




	AREA OF RESPONSIBILITY

	
REQUIREMENT
	MEASUREMENT

	
	
	A
	AC
	D

	
Health & Safety Advice
	In depth knowledge, understanding and awareness of current occupational health and safety legislation, its application safe working practice.

	
	
	

	
	In possession of NEBOSH Diploma or equivalent.

	
	
	

	
	Proven experience as a health and safety professional in a wide variety of environments or 3 years post qualification experience

	
	
	

	
	A commitment to keeping up to date with personal and professional development

	
	
	

	
	Experience of development of policies and procedures against health & safety legislation.

	
	
	

	
	Experience of auditing against quality and safety standards.

	
	
	

	Training/ Communication
	Ability to communicate effectively to all levels of the organisation both verbally and in writing.

	
	
	

	
	Experience of delivering training / presentations to all levels of the organisation.

	
	
	

	Problem-solving/ investigations

	Ability to identify unsafe conditions and activities and recommend remedial action.

	
	
	

	
	Experience of investigative work, problem solving and developing / advising on remedial outcomes and solutions.

	
	
	

	Information technology
	Working knowledge and experience of the use of Microsoft Word, Excel, Powerpoint.

	
	
	

	
	Ability to analyse and produce statistical information / reports relating to health and safety

	
	
	

	Organisation/ Time Management
	Ability to organise/prioritise/plan own workload to meet deadlines with minimal supervision 

	
	
	

	Work Related Circumstances










	Willing to work outside core times, including weekends

Ability to travel to a variety of sites within the City boundary to inspect premises, events and activities when required.
	

















	

















	

	
Individual Leadership  
	Takes personal accountability for own development.
	
	
	

	
	Drive and motivation, ability to deliver against challenging objectives.

	
	
	

	Change and Innovation 


	Confidence and ability to put forward ideas for change.

	
	
	

	
	Ability to be creative, to be able to identify problems and work to create solutions.
	
	
	

	Collaboration 
	Evidence of working successfully in partnership across different sectors, building and maintaining good working relationships.

	
	
	

	
	Evidence of actively working with others to improve collaboration internally and externally.

	
	
	

	Equality, Diversity, and Inclusion 
	An understanding of why it’s important to consider equality, diversity, and inclusion in all that we do.

	
	
	

	
	Demonstrating personal commitment to the equality, diversity and inclusion challenges faced by our workforce and Nottingham’s people.

	
	
	

	A - Application
	AC – Assessment Centre
	D - Documentary
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