Job description

	Job title:
SENIOR SOLICITOR/CHARTERED LEGAL EXECUTIVE/BARRISTER – Contracts and Commercial 
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	Department: Resources
Service: Legal
Grade: J
Post reference number: 

	

	1. Job purpose
The primary purpose of this post is to work autonomously on a range of the more complex contract and commercial matters undertaken by the Council.  
The postholder is an important member of the Legal Services Division of Resources. The Division operates as part of a client focussed cost conscious business unit providing legal services to various client departments and the Council.  It is an expectation that the postholder will be able to clearly demonstrate value for money in this role in particular by undertaking work which in other circumstances may be undertaken by external specialists.  

	

	2. Principal duties and responsibilities
1
To act as a solicitor/barrister in support of the Council’s contract and commercial agenda and to undertake the more complex legal work in that area.
2
To provide high level legal advice to councillors and officers at all levels within the Council on technical and strategic issues relating to contract and commercial matters. 
3
To provide innovative legal solutions to problems and demonstrate a proactive and solution orientated approach to driving forward Council initiatives.

4
To provide advice and assistance to external clients as and when required on contract and commercial issues.

5
To provide professional supervision to Solicitors, Legal Executives, Trainee Solicitors and other staff as from time to time required by the Head of Legal Services.

6
To act as a mentor to other less experienced legal colleagues and assist them to resolve issues pragmatically.

7
At the request of the Head of Legal Services to deputise on occasion for the Team Leader of the Contracts and Commercial Team.

8
To identify, prepare and deliver complex legal training and development for colleagues within Legal Services, other Council Directorates and Councillors or external agencies to develop the knowledge and understanding of relevant legal matters of those attending, resulting in the more effective delivery of Council services or the promotion of Council interests.

9
To represent Legal Services, the client department or the Council generally on working groups, partnership boards or other bodies as required by the Head of Legal Services or the Team Leader, Contracts and Commercial.

10
To attend Committee, Board or Leadership Team meetings to present reports/provide advice as may be considered appropriate by the Head of Legal Services.

11
To carry out the above duties and responsibilities largely unsupervised.

	

	3. This is a politically restricted post under the provision of Section 2(1)c of the Local Government and Housing Act 1989.

	

	4. All staff are expected to maintain high standards of customer care in the context of the City council’s Core Values, to uphold the Equality and Diversity Policy and health and safety standards and to participate in training activities necessary to their post.

	

	5. All staff are expected to abide by the obligations set out in the Information Security Policy, IT Acceptable Use Policy and Code of Conduct in order to uphold Nottingham City Council standards in relation to the creation, management, storage and transmission of information. Information must be treated in confidence and only be used for the purposes for which it has been gathered and should not be shared except where authorised to do so. It must not be used for personal gain or benefit, nor should it be passed on to third parties who might use it in such a way. All staff are expected to uphold the City Council obligations in relation to current legislation including the Data Protection Act and Freedom of Information Act. 

	

	6. This is not a complete statement of all duties and responsibilities of this post.  The post holder may be required to carry out any other duties as directed by a supervising officer, the responsibility level of any other duties should not exceed those outlined above.

	

	7. Numbers and grades of any staff supervised by the post holder: None

	

	8. Post holder’s immediate supervisor: Team Leader, Contracts and Commercial 
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	Note: This section should only be included in job descriptions issued to employees and should not be sent to all job applicants.

I understand and accept the job duties and responsibilities contained in this job description.

Signature:







Date:


Person specification
	Job title: 



	Department: Resources
Service: Legal
Grade: J
Post reference number: 

	

	Areas of 

responsibility
	Requirements
	Measurement

	
	
	P
	A
	T
	I
	D

	Technical Understanding
	1.
Solicitor admitted for not less than 3 years, Barrister having completed a pupillage and called to the Bar for not less than 5 years.
	
	(
	
	(
	(

	
	2.
Considerable experience of undertaking complex Contract and Commercial matters. 
	
	(
	(
	(
	

	
	3.
Evidence of understanding of legal work carried out in local government. 
	
	(
	
	(
	

	
	4.
Ability to analyse and make decisions on legal issues with minimum supervision. 
	
	(
	
	(
	

	
	5.
Ability to organise own workload and work under pressure with minimum supervision.
	
	(
	
	(
	

	
	6.
Ability to assimilate complex information quickly.
	
	(
	(
	(
	

	
	7.
Experience of dealing with complex drafting work.
	
	(
	
	(
	

	
	8.
Ability to manage a team in the absence of the team leader, including ensuring compliance with team, divisional, departmental or corporate policies and procedures.
	
	(
	
	(
	

	People Management
	9.
Ability to train staff.
	
	(
	
	(
	

	
	10.
Ability to supervise the work of other Solicitors, Legal Executives, Trainee Solicitors and support staff.
	
	(
	
	(
	

	
	11.
Ability to communicate clearly both orally and in writing.
	
	(
	(
	(
	

	
	12.
Ability to prepare comprehensive reports on legal issues with minimum supervision.
	
	(
	
	(
	

	
	13.
Ability to work as part of a team and commitment to being a team player.
	
	(
	
	(
	

	
	14.
An understanding of and a commitment to the Council’s Equality and Diversity Policy.
	
	(
	
	(
	

	Work Related Circumstances
	15.
Must be willing to work out-of-hours on occasion and to provide overnight on call cover at the reasonable request of management.
	
	(
	
	(
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