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	1 Job purpose

To support the development and implementation of a fuel poverty programme that takes a fabric first approach to energy efficiency alongside the installation of low-carbon heating, where appropriate, on behalf of Nottingham City Council and the Midlands Net Zero Hub.
The role will report directly to a Principal Project Officer within Nottingham City Council’s award winning Energy Services division and will focus on: 
· Collate lessons learnt from existing Local Authority led schemes that support low income households 
· Support the co-ordination of regional delivery 
· Support the development of a pipeline of prospective projects that could be supported by an appropriate funding mechanism
· Support the implementation of a procurement strategy to procure PAS 2035/Trustmark supplier(s) to assist project deliver 
· Provide project support to the management of demonstration projects assisting with collating Key Performance Indicators to report to the Principal Fuel Poverty Project Officer
The post holder will be required to support the engagement with local authorities and the relevant private sector supply chains across the Midlands, to identify how well the Local Authorities, and their private sector counterparts, across the Midlands are set up to deliver large-scale retrofit programmes. The successful candidate will be expected to liaise with stakeholders who have experience and knowledge in this sector and will need to collate success and lessons learned from previous schemes, which will help ensure future funding is delivered effectively. 


	

	2 Principal duties and responsibilities
1 Assist the day-to-day operation of the Midlands Net Zero Hub Fuel Poverty work programme.
2 Form a key part of the regional energy projects team, with responsibility for assisting fuel poverty project development across the Midlands.
3 Support the Midlands Net Zero Hub to identify whether there are existing Local Authority led schemes that have contractors in place delivering support to off-grid low income households which could be used to deliver energy efficiency in combination with low carbon heating.
4 Develop additional energy project funds, where appropriate, and develop and maintain energy generation projects. Where potential projects are identified and suitable funding identified, coordinating a regional Local Authority competition to collate and shortlist projects that could be funded. 
5 Assist with procurement strategy implementation to procure PAS 2035/Trustmark supplier(s) to deliver demonstration projects.
6 Build a database of existing schemes, communities, and projects identified as low income/vulnerable that require funding to upgrade and collate existing data about the local housing stock to identify clusters of housing that meet a set criteria.
7 Provide project support to energy projects through to completion and ensure conditions of associated funds are met. 
8 Gathering and evaluation of data and preparing a range of energy use and performance reports for building users.

9 Assist in preparing the specification and tender documents for tender processes associated with new energy projects and programmes.
10 Assist in the provision of training, relating to new energy infrastructure, to building users.
11 Investigating and researching new methods of increasing energy efficiency and reducing water consumption.

12 Taking responsible care for the health and safety of themselves and other people who may be affected by their acts and omissions at work.

13 To collaborate and share knowledge with colleagues on Sustainable Development & Clean Growth and undertake a coordinated and flexible role as necessary to meet the objectives of the Fuel Poverty Programme and the Midlands Net Zero Hub.
14 Provide support and advice as required to ensure wider business continuity and emergency planning and undertake any other tasks which are reasonable as directed by the Head of Service.

	

	3 All staff are expected to maintain high standards of customer care in the context of the City council’s Core Values, to uphold the Equality and Diversity Policy and health and safety standards and to participate in training activities necessary to their post.

	

	4 This is not a complete statement of all duties and responsibilities of this post.  The post holder may be required to carry out any other duties as directed by a supervising officer, the responsibility level of any other duties should not exceed those outlined above.

	

	5 Numbers and grades of any staff supervised by the post holder: maximum two F grade Project Support Officers 


	

	6 Post holder’s immediate supervisor: Principal Project Officer
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	Note: This section should only be included in job descriptions issued to employees and should not be sent to all job applicants.

I understand and accept the job duties and responsibilities contained in this job description.

Signature:
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	Areas of 

responsibility
	Requirements
	Measurement

	
	
	P
	A
	T
	I
	D

	Knowledge and Technical Skills
	Experience of working in energy or on a fuel poverty project and engaging with other service areas or multi-agency working 
	
	(
	
	(
	

	
	Strong analytical and reporting skills to identify anomalous data and discover the reasons driving change
	
	(
	
	(
	

	
	Interest and commitment to the use, application and development of new technology.
	
	(
	
	(
	

	
	A basic understanding of the legislation and procurement surrounding the energy sector
	
	(
	
	(
	

	
	Understanding of energy markets and their drivers
	
	(
	
	(
	

	
	Ability to write compelling business cases
	
	(
	
	(
	

	
	An understanding of legal and financial issues surrounding the delivery of energy efficiency projects
	
	(
	
	(
	

	
	Energy/environmental qualification or equivalent (degree level) 
	
	
	
	
	(

	

	Areas of 

responsibility
	Requirements
	Measurement

	
	
	P
	A
	T
	I
	D

	Communication and Teamwork
	Ability to effectively communicate with people at all levels in all mediums.
	
	
	
	(
	

	
	Self-motivated, conscientious and responsive. An ability to work flexibly to changing demands and tight timescales.
	
	(
	
	(
	

	
	Provision of clear, concise reports and advice to clients and senior departmental managers, and to respond direct to members in respect of carbon and energy management matters.
	
	(
	
	(
	(

	
	A proven ability to deliver to tight timescales, manage own priorities and work under pressure with a number of different stakeholders.
	
	(
	
	(
	

	Practical Experience
	Knowledge, skills and experience in energy, carbon management, negotiation and provision of advice on all types of property.
	
	(
	
	(
	

	
	Ability to build effective relationships and build support among colleagues and community partners from diverse backgrounds.
	
	(
	
	(
	

	Leadership and Management
	Experience of working on projects and advising on issues related to carbon emissions in relation to a wide range of operations.
	
	(
	
	(
	

	
	Ability to analyse complex data, identify solutions, draw conclusions and communicate the decisions taken.
	
	(
	(
	(
	(

	
	An ability to manage own workload without reference to others and respond to deadlines by changing workload
	
	(
	
	(
	

	
	An ability to communicate complex issues in clear plain English to a range of stakeholders
	
	(
	
	(
	

	
	Experience of supervising contractors to deliver energy efficiency projects
	
	(
	
	(
	

	
	Have demonstrated participation and teamwork, ensuring good communication and motivation of colleagues and project team members.
	
	(
	
	(
	

	Work to promote mutual respect and good relations
	Ability to establish good working relationships with clients and contractors from diverse backgrounds.
	
	(
	
	(
	

	
	Awareness of the needs of disadvantaged groups and communities.
	
	(
	
	(
	

	
	Understanding of and commitment to Nottingham City Council’s core values of Equality and Diversity.
	
	(
	
	(
	

	Work Related Circumstances
	The ability to visit and inspect buildings and construction sites.
	
	(
	
	(
	

	
	The post holder will on occasions be required to attend meetings outside of normal working hours.
	
	(
	
	(
	

	
	Willingness to comply with the City Council’s non-smoking policy.
	
	(
	
	(
	

	

	P: Pre-application      A: Application      T: Test      I: Interview      D: Documentary evidence
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