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	Job title: Data Analyst (Public Health)
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	Department: Finance and Resources
Service: Insight and Analysis
Grade: G
Post reference number: SR1121

	

	1. Job purpose

· The analysis, production and interpretation of data. The role includes the maintenance, development, and application of various information resources and contributes to the development of public health capacity across the organisation 

· To work with senior analysts to provide accurate and timely information using a variety of sources and formats, performing queries and statistical analysis in response to routine, scheduled and ad-hoc information requests.
· The use of innovative approaches (statistical/graphical/technical) to analyse and present information

	

	2. Principal duties and responsibilities

	1. Prepare data from a range of sources for loading into the Public Health database. This includes reformatting data and preparing SQL scripts to load from csv files and excel spreadsheets, carrying out checks for data quality and consistency following documented procedures.
2. To provide maintenance and management of the Public Health database at the direction of the Senior Principal Analyst.

3. Identify and download information from a wide range of internet sources and tools including NHS Digital, NHS England and the UK Health Security Agency in a variety of formats (csv, excel, etc.). 

4. Be capable of reformatting and manipulating data, produce charts and tables and more complex reports to meet the needs of our clients.

5. Develop SQL scripts to extract and analyse health datasets including complex statistical calculations such as age / sex standardized rates and confidence intervals.

6. To support colleagues across the department on matters relating to the interpretation and use of data.

7. Provide GIS mapping and analysis for public health, using ARC INFO software.

8. Collate PH performance management returns and update the Councils performance framework with Public Health indicators.
9. Write and maintain technical procedure documents for carrying out regular and ad-hoc tasks and to also suggest best practices. 

10. To work with the Senior Principal Analyst on a variety of projects requiring advanced technical skills such as SQL, advanced Excel and Power BI to improve access to data (e.g. development of local small area public health indicators using NHS and other data sources).
11. To support with the design/production of various reports, profiles and infographics within the directorate.

12. To provide analytical support to major health initiatives such as the Joint Strategic Needs Assessment (JSNA), Health Impact Assessments, Health Evaluations, Health Equity Audits and other Public Health reports.

13. To provide analytical support to the Public Health Consultants, Senior Public Health Mangers and other Public Health colleagues 
14. Adhere to policies relating to data security and patient confidentiality.
15. Organise and manage workload on a day-to-day basis to meet competing demands and deadlines.

	

	3. All staff are expected to maintain high standards of customer care in the context of the City council’s Core Values, to uphold the Equality and Diversity Policy and health and safety standards and to participate in training activities necessary to their post.

	

	4. All staff are expected to abide by the obligations set out in the Information Security Policy, IT Acceptable Use Policy and Code of Conduct in order to uphold Nottingham City Council standards in relation to the creation, management, storage and transmission of information. Information must be treated in confidence and only be used for the purposes for which it has been gathered and should not be shared except where authorised to do so. It must not be used for personal gain or benefit, nor should it be passed on to third parties who might use it in such a way. All staff are expected to uphold the City Council obligations in relation to current legislation including the Data Protection Act and Freedom of Information Act. 

	

	5. This is not a complete statement of all duties and responsibilities of this post.  The post holder may be required to carry out any other duties as directed by a supervising officer, the responsibility level of any other duties should not exceed those outlined above.

	

	6. Numbers and grades of any staff supervised by the post holder:

	0

	

	7. Post holder’s immediate supervisor: Senior Principal Analyst (Public Health)

	

	Prepared by/author: Daniel Skurok

Date: Friday, 25 February 2022

	Job title: Analysis and Insight Manager


	Note: This section should only be included in job descriptions issued to employees and should not be sent to all job applicants.

I understand and accept the job duties and responsibilities contained in this job description.

Signature:







Date:


Person specification
	Job title: Data Analyst (Public Health)



	Department: Finance and Resources
Service: Insight and Analysis
Grade: G
Post reference number: SR1121

	

	Areas of 

responsibility
	Requirements
	Measurement

	
	
	P
	A
	T
	I
	D

	KNOWLEDGE, QUALIFICATIONS & EXPERIENCE
	Graduate or equivalent in a numerate or analytical discipline / research experience
	
	(

	
	
	(

	
	Good understanding of NHS and Public Health organisations (desirable)
	
	
	
	(
	

	
	Knowledge of GDPR and/or patient confidentiality
	
	
	
	(

	

	
	Timely and accurate production of data that delivers complex performance indicators and statutory returns
	
	(
	
	(
	

	
	Identifying, designing and implementing data quality assurance procedures for internal and external application
	
	(
	
	(
	

	SKILLS / ABILITIES
	Analyse complex datasets using a range of different appropriate methodologies and software. Ability to construct rich and clearly articulated business intelligence
	
	(
	(
	(

	

	
	Engage appropriately and effectively with internal and partnership colleagues in order to specify needs and deliver high quality services
	
	
	
	(
	

	
	Experience following technical procedures relating to data management, data quality and reporting.
	
	(
	
	(
	

	
	Experience of utilising large databases or datasets; e.g. Hospital Episode Statistics (HES) and Civil Registration datasets.
	
	(
	
	(
	

	INFORMATION TECHNOLOGY
	Experience and knowledge of business intelligence tools e.g. advanced MS Excel, MS Access, T-SQL, MS SQL Server Management Studio, MS Power BI, ArcMap
	
	(

	(

	(
	

	RELATIONSHIPS

	Able to work effectively as part of a team.

Able to work with limited supervision to achieve the objectives of the post.

Communicate effectively verbally and in writing with managers and senior consultants; explain complex analytical information clearly and concisely.
	
	(

	
	(

	

	OTHER REQUIREMENTS


	Works to promote mutual respect through an understanding of the City Council’s Equality and Diversity Scheme, and a commitment to its implementation and application in employment and service delivery.  
	
	
	
	(
	

	
	Willingness to comply with the City Council’s non-smoking policy.
	
	(
	
	
	

	
	Work sensitively and constructively with colleagues when interpreting management information and supporting necessary improvements
	
	(
	
	(
	

	
	Willingness to undergo training and professional development
	
	(
	
	(
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