ALTERNATIVE PROVISION ASSURANCE CHECKLIST FOR SCHOOLS AND ACADEMIES

What evidence do we need to see?  
	Evidence
	Notes

	Documentation to show why learner will be accessing alternative provision
	

	Plan in place to show learning pathway for the learner – short/medium/long term
	

	Have parents been contacted and has parental consent to AP been evidenced? 
	

	Evidence to show why a particular AP has been selected?
	

	Checks to ensure they are on the LA’s Accredited AP Directory?

	

	Schools and Academies own checks completed on the AP during site visit: assurances that safer recruitment is followed; assurances about how the AP manages safeguarding concerns and attendance (see Letters 1 and 2); assurances that risk assessments have been conducted; assurances that health and safety protocols are in place; if unregistered provision evidence that provider is not contravening the Independent school standards.
	

	Evidence of appropriate public liability insurance (copy of certificate)
	

	Confirmation of 
· DSL (including when certification is due to expire) ,
· E safety lead, 
· Prevent Lead,
Attendance lead
	

	Checks of the OFTSED registration status of the provider?
	

	Has AP shared their relevant policies with School/ Academy?  E.g. safeguarding/health and safety/attendance/anti-bullying/safer recruitment/drugs and substance misuse/equality and diversity/managing allegations/behaviour/physical restraint
	

	Have the Learner and family visited the provision?
	

	Has provision shared a curriculum overview/learning programme with School /Academy?  Are agreed outcomes in place?  Are half termly monitoring/review meetings organised?

	

	Do learner and family know who to contact if they have concerns about the placement?
	

	Has School/ Academy shared referral and risk assessment information about the learner with the provider?
	

	Is there a SLA in place?
	

	What checks occur once learner is at provision?
	

	 Weekly checks by the school: Evidence of twice daily attendance; evidence of safeguarding concerns and actions; evidence of progress reports; evidence of regular communication between School/ Academy and provider/family
	

	Evidence of periodic visits to provision and lesson observations/work sample/pupil voice
	Some APs are registered with the DfE and can refer you to their most recent Ofsted report instead of staff completing lesson observations at provision. 

	What external QA has occurred at provision?
E.G. 
Any School/ Academy Ofsted inspection – the provider should have evidence of site visit or telephone call
Other commissioners will also complete QA on the provider
	Any School/ Academy Ofsted inspection – 


	Reintegration back into school
	

	Timeline in place to start transition back to mainstream?  Risk assessments updated?  Meeting with learner and family?  Are Governors need to be informed/hold meeting with Governors?
	



