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Post Title:	Principal Conservation Officer
Grade:	H

Job Purpose

To promote the Council’s vision, values, aims, objectives, and priorities actively and effectively, putting our citizens first through the delivery of best value services.  

To provide expert, authoritative and timely conservation and heritage advice within Nottingham City Council’s Planning Services, ensuring that decisions and recommendations comply with legislation and national and local planning policy and secure the conservation and enhancement of Nottingham’s historic environment. 

The postholder will lead on complex heritage casework (including listed buildings, conservation areas and their settings), influence development proposals and planning policy, and work proactively with internal and external partners to achieve high-quality, sustainable place-making outcomes.

 Individual Leadership Expectations
[bookmark: _Hlk98166142]
As an Officer of the Council, you will be expected to demonstrate our core behaviours,
linked to the following four themes:

· Individual Leadership: by putting our citizens and customers first, delivering against your objectives, helping to set direction, and putting forward ideas for improvements.

· Equality Diversity & Inclusion: by ensuring we consider the needs of all NCC citizens in our work, show respect for others, upholding and adhering to the Council’s Code of Conduct. 

· Change & Innovation: by being creative, delivering change when needed, sharing problems, and helping to bring forward suggestions for improvements.

· Collaboration: by working well with others, identifying the needs of colleagues and others to deliver great services and by being a good communicator who works well with a range of audiences.

Specific Duties  

1.    Provide specialist heritage and conservation advice on pre-application enquiries, planning applications and listed building consent applications, including clear and robust written recommendations.
2.    Undertake site visits and assessments to evaluate significance, character, setting and impact, and negotiate proportionate, policy-compliant design and mitigation measures.
3.    Build and maintain effective working relationships with applicants, agents, Historic England, amenity societies, community groups and colleagues to promote best practice conservation outcomes.
4.    Investigate and progress alleged breaches of planning and listed building control affecting heritage assets, including providing specialist input to enforcement casework and the preparation of Building Preservation Notices, Repairs Notices and associated documentation where required.
5.    Work collaboratively with Legal Services and enforcement colleagues in relation to prosecutions and other formal action for unauthorised works to listed buildings or within conservation areas, providing specialist evidence and advice.
6.    Represent the Council at planning appeals, hearings, public inquiries and (where required) committees and public meetings, including acting as the Council’s expert witness and preparing statements of evidence.
7.    Lead on, commission and/or oversee the preparation, review and updating of Conservation Area Appraisals and Management Plans (including consultation), and support related designation or boundary review work as required.
8.    Monitor and assess the condition of heritage assets (including buildings at risk), identify priorities and recommend proportionate interventions, funding opportunities and partnership approaches.
9.    Maintain accurate statutory and non-statutory records and datasets, including the Buildings at Risk Register and Nottingham Local List, ensuring appropriate governance, data quality and accessibility.
10. Provide specialist input to the development, review and implementation of planning policy, supplementary planning documents and guidance relating to the historic environment, place quality and design.
11. Champion the value of Nottingham’s historic environment through proactive advice, training/briefing activity and engagement with internal stakeholders, members and external audiences.
12. Support corporate priorities (including climate change and sustainability) by advising on heritage-led regeneration and adaptation proposals to help secure resilient outcomes alongside conservation objectives.
13. Promote and embed Equality, Diversity and Inclusion in all aspects of the role, ensuring advice and engagement considers the needs of Nottingham’s diverse communities and supports accessible, inclusive places.


Numbers and grades of any staff supervised by the post holder:
None











All staff are expected to abide by the obligations set out in the Information Security Policy, IT Acceptable Use Policy and Code of Conduct in order to uphold Nottingham City Council standards in relation to the creation, management, storage and transmission of information. Information must be treated in confidence and only be used for the purposes for which it has been gathered and should not be shared except where authorised to do so. It must not be used for personal gain or benefit, nor should it be passed on to third parties who might use it in such a way All staff are expected to uphold the City Council obligations in relation to current legislation including the Data Protection Act and Freedom of Information Act. 

This is not a complete statement of all duties and responsibilities of this post.  The post holder may be required to carry out any other duties as directed by a supervising officer, the responsibility level of any other duties should not exceed those outlined above.


Produced by Head of Development Management

Date 11th May 2026





	Job title: Principal Conservation Officer




	AREA OF RESPONSIBILITY

	
REQUIREMENT
	MEASUREMENT

	
	
	A
	AC
	D

	
Individual Leadership  

	Takes personal accountability for own development.
	
	
	

	
	Drive and motivation, ability to deliver against challenging objectives.
	
	
	

	
Change and Innovation 

	Confidence and ability to put forward ideas for change.
	
	
	

	
	Ability to be creative, to be able to identify problems and work to create solutions.
	
	
	

	Collaboration 
	Evidence of working successfully in partnership across different sectors, building and maintaining good working relationships.
	
	
	

	
	Evidence of actively working with others to improve collaboration internally and externally.
	
	
	

	Equality, Diversity, and Inclusion
	An understanding of why it’s important to consider equality, diversity, and inclusion in all that we do.
	
	
	

	
	Demonstrating personal commitment to the equality, diversity and inclusion challenges faced by our workforce and Nottingham’s people.
	
	
	

	Technical Skills and Knowledge 
	In-depth knowledge of planning legislation, national policy and guidance relating to the historic environment (including the legislative framework for listed buildings and conservation areas) (Essential)

	
	
	

	
	Knowledge of architectural history, traditional building materials and building conservation principles/techniques, sufficient to assess significance and impacts and to advise on appropriate repairs and alterations (Essential)

	
	
	

	
	Excellent written and verbal communication skills, including drafting clear professional advice/reports and negotiating with applicants/agents to achieve high quality outcomes (Essential)

	
	
	

	
	Ability to interpret and critically evaluate technical information and heritage statements, including assessing significance, setting, harm and public benefits to support robust recommendations (Essential)

	
	
	

	
	Competence in using relevant digital systems (e.g., planning case management systems, document management and GIS) to manage casework and maintain accurate records (Desirable)

	
	
	

	
	Substantial experience of built heritage conservation in a development management/planning context, including handling complex and sensitive casework and providing proportionate, defensible advice (Essential)

	
	
	

	
	Experience of advising on and/or determining (as appropriate) planning applications and listed building consent applications affecting heritage assets, including effective negotiation and meeting agreed timescales (Essential)

	
	
	

	
	Experience of preparing, commissioning or overseeing Conservation Area Appraisals and/or Management Plans, including stakeholder consultation (Desirable)

	
	
	

	
	Experience of presenting to planning committees and/or representing an organisation at planning appeals/hearings/inquiries, including preparing statements of case/evidence (Desirable)

	
	
	

	Qualification requirement

	Degree or postgraduate qualification in conservation, planning, architecture, heritage management, building surveying or a related discipline (Essential)

	
	
	

	
	Membership of IHBC or another relevant professional body (e.g., RTPI, RIBA, CIOB, RICS) or working towards such membership (Desirable)

	
	
	

	A - Application
	AC – Assessment Centre
	D – Documentary
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