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Post Title: Principal Building Decarbonisation Project     Officer - Midlands Net Zero Hub
Grade:	H

Job Purpose

To promote the Council’s vision, values, aims, objectives, and priorities actively and effectively, putting our citizens first through the delivery of best value services.  

To assist and support the Low Carbon Energy Projects Manager in effectively delivering The Department of Energy Security and Net Zero Public Sector Decarbonisation Skills Fund by managing the development of a range of low carbon energy projects for the public estate.

The post holder will be required to formulate and deliver robust business cases on energy efficiency and smart control initiatives, that can then be utilised access relevant funding and parcel together imaginative and creative energy schemes resulting in project delivery.  

The Principal Building Decarbonisation Project Officer will support the public sector and local authorities, industry and energy networks to develop plans to decarbonise their buildings. They will enable investment in strategic infrastructure including renewable generation, heat networks, heat pumps, smart controls, energy efficiency, green gas and hydrogen.

 Individual Leadership Expectations
[bookmark: _Hlk98166142]
As an Officer of the Council, you will be expected to demonstrate our core behaviours,
linked to the following four themes:

· Individual Leadership: by putting our citizens and customers first, delivering against your objectives, helping to set direction, and putting forward ideas for improvements.

· Equality Diversity & Inclusion: by ensuring we consider the needs of all NCC citizens in our work, show respect for others, upholding and adhering to the Council’s Code of Conduct. 

· Change & Innovation: by being creative, delivering change when needed, sharing problems, and helping to bring forward suggestions for improvements.

· Collaboration: by working well with others, identifying the needs of colleagues and others to deliver great services and by being a good communicator who works well with a range of audiences.

Specific Duties  

1. Actively promote and embed Equality, Diversity, and Inclusion through all actions and in accordance with the organisation’s EDI strategy and objectives.
2. Contribute to our corporate responsibility in relation to climate change by taking action and limiting the carbon impact of activities within your role and championing this work.  
3. Carry out energy project assessments and manage the development of specific energy efficiency and smart control projects including site surveys and the development of robust project business cases.
4. Form a key part of the Midlands Net Zero Hub team with responsibility for building relationships across the Midlands including the One Public Estate. 
5. Develop a strong pipeline of fundable / investible energy projects, keeping processes, procedures and evidence up to date, assessing and reporting performance, ensuring accuracy of recharging and complying with data capture requirements. 
6. Support organisations to understand the opportunities and challenges associated with energy efficiency and smart control and inform policy and strategy making across business, housing, transport and energy networks.
7. Identify energy project potential across the public estate, working with stakeholders to identify viable schemes and associated business cases for investment.
8. Manage energy projects through to completion and ensure conditions of associated funds are met.
9. Lead on the design and specification of improvements to building energy infrastructure and supervise the installation of work on site.
10. Provide detailed performance reporting for your projects
11. Gathering and evaluation of data and preparing a range of energy use and performance reports for building users.
12. Assist in preparing the specification and tender documents for tender processes associated with new energy projects and programmes.
13. Assist in the provision of training, relating to new energy infrastructure, to building users.
14. Support the mass adoption of energy efficiency measures and smart controls by businesses, local government and the public sector. 
15. Support organisations to prepare submissions and bid for funding and finance.
16. Support internal decision making within public bodies by acting as a critical friend to project teams.
17. Taking responsible care for the health and safety of themselves and other people who may be affected by their acts and omissions at work.
18. To collaborate and share knowledge with colleagues on Sustainable Development & Clean Growth and undertake a coordinated and flexible role as necessary to meet the objectives of the wider Local Capacity Support programme.
19. Provide support and advice as required to ensure wider business continuity and emergency planning and undertake any other tasks which are reasonable as directed by the Head of Midlands Net Zero Hub.
20. Deputise for the Low Carbon Energy Projects Manager where required.
21. Provide project and programme reports to DESNZ.
22. Budget Management responsibility for specific projects and programmes of work.

Numbers and grades of any staff supervised by the post holder: None






All staff are expected to abide by the obligations set out in the Information Security Policy, IT Acceptable Use Policy and Code of Conduct in order to uphold Nottingham City Council standards in relation to the creation, management, storage and transmission of information. Information must be treated in confidence and only be used for the purposes for which it has been gathered and should not be shared except where authorised to do so. It must not be used for personal gain or benefit, nor should it be passed on to third parties who might use it in such a way All staff are expected to uphold the City Council obligations in relation to current legislation including the Data Protection Act and Freedom of Information Act. 

This is not a complete statement of all duties and responsibilities of this post.  The post holder may be required to carry out any other duties as directed by a supervising officer, the responsibility level of any other duties should not exceed those outlined above.


Produced by: Jorge Santana 
Low Carbon Energy Projects Manager – Midlands Net Zero Hub 
Date: 20/04/2023





	Job title: Principal Building Decarbonisation Project Officer – Midlands Net Zero Hub




	AREA OF RESPONSIBILITY

	
REQUIREMENT
	MEASUREMENT

	
	
	A
	AC
	D

	
Individual Leadership  

	Takes personal accountability for own development.
	
	
	

	
	Drive and motivation, ability to deliver against challenging objectives.
	
	
	

	
Change and Innovation 

	Confidence and ability to put forward ideas for change.
	
	
	

	
	Ability to be creative, to be able to identify problems and work to create solutions.
	
	
	

	Collaboration 
	Evidence of working successfully in partnership across different sectors, building and maintaining good working relationships.
	
	
	

	
	Evidence of actively working with others to improve collaboration internally and externally.
	
	
	

	Equality, Diversity, and Inclusion
	An understanding of why it’s important to consider equality, diversity, and inclusion in all that we do.
	
	
	

	
	Demonstrating personal commitment to the equality, diversity and inclusion challenges faced by our workforce and Nottingham’s people.
	
	
	

	Technical Skills and Knowledge
	Experience of working in an energy projects function and engaging with other service areas such as finance, property, maintenance and transport
	
	
	

	
	Strong analytical and reporting skills to identify anomalous data and discover the reasons driving change
	
	
	

	
	Interest and commitment to the use, application and development of new technology.
	
	
	

	
	A good understanding of the legislation surrounding the energy sector
	
	
	

	
	Understanding of energy markets and their drivers
	
	
	

	
	Experience assessing feasibility and developing the business case for investment in energy infrastructure
	
	
	

	
	An understanding of legal and financial issues surrounding the delivery of energy efficiency projects
	
	
	

	
	Ability to effectively communicate with people at all levels in all mediums, including line management.
	
	
	

	
	Self-motivated, conscientious and responsive. An ability to work flexibly to changing demands and tight timescales.
	
	
	

	
	Provision of clear, concise reports and advice to clients and senior departmental managers, and to respond direct to members in respect of carbon and energy management matters.
	
	
	

	
	Knowledge, skills and experience in energy, carbon management, negotiation and provision of advice on all types of property.
	
	
	

	
	Ability to build effective relationships and build support among colleagues and community partners from diverse backgrounds.
	
	
	

	
	Experience of working on projects and advising on issues related to carbon emissions in relation to a wide range of operations.
	
	
	

	
	Ability to analyse complex data, identify solutions, draw conclusions and communicate decisions.
	
	
	

	
	An ability to manage own workload without reference to others and respond to deadlines by changing workload
	
	
	

	
	An ability to communicate complex issues in clear plain English to a range of stakeholders
	
	
	

	
	Experience of supervising contractors to deliver low carbon / energy efficiency energy projects
	
	
	

	
	Have demonstrated participation and teamwork, ensuring good communication and motivation of colleagues and project team members.
	
	
	

	
	Ability to establish good working relationships with clients and contractors from diverse backgrounds.
	
	
	

	
	Awareness of the needs of disadvantaged groups and communities.
	
	
	

	
	The ability to visit and inspect buildings and construction sites.
	
	
	

	
	Willingness to comply with the City Council’s non-smoking policy.
	
	
	

	Qualification requirement

	Experience within the energy sector
(i.e. Building services or Engineer/ Mechanical Engineer/ Sustainability Advisor / Energy Manager)
	
	
	

	A - Application
	AC – Assessment Centre
	D – Documentary
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