Job description

	Job title: Gas Compliance Manager
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	Department: Commercial & Infrastructure Delivery
Service: Highways & Energy Infrastructure
Grade: predicted H
Post reference number: 770

	

	1. Job purpose

Manage high quality mechanical infrastructure works of a specialist nature across the city including commercial gas servicing and installations. Responsible for certifying that works have been completed to accredited standard.  Responsible for the supervision of all staff within their team, allocation of resources, cost estimations for more complex work and health and safety compliance.   

	

	2. Principal duties and responsibilities

	1. Manage both planned and reactive works on an on-going basis, responding to call outs and prioritising reactive work accordingly. This will include commercial gas servicing and installation 
2. Delivering construction projects including early contractor involvement, direct management of programmes and individual projects on site and the allocation of work and resources with an emphasis on 'on time/on budget'.
3. Carry out mechanical design work and problem solving, seeing projects through to delivery
4. Responsible for estimating  works in relation to own/team projects
5. To have significant technical expertise and experience to this role.  Expertise that is likely to include:

a. Detailed technical knowledge of construction

b. Detailed technical knowledge mechanical/gas works 
6. To develop and embed a commercial approach to managing, maintaining and promoting services delivered - driving business growth and income opportunity both internal throughout the Council and at a national level.  
7. Ensure that the delivery team operate effectively and efficiently and to a high quality standard, utilising all resources and supply chains, within the allocated budget and achieving excellent service delivery.
8. To work collaboratively with internal stakeholders and external partners / customers to ensure VFM on project delivery. 

9. To drive vehicles up to and including 3.5 tonne gross vehicle weight
. Vehicle checks, and the completion of driving records must be done on a daily basis. To keep vehicles and ancillary equipment, premises and sites where work is being undertaken clean, safe and tidy
10. Responsible for specifying and requisitioning daily maintenance materials.

11. Ordering and maintaining stock and resources

12. Ensure customer service is maintained and that works are delivered effectively. 
13. Organise work schedules based on the work orders.
14. Manage the resources (staffing, plant, materials and buildings) within your control and ensure that all works carried out are completed on time and to budget

15. Supervision of frontline construction operatives on both reactive and planned work activities across the city and nationally. 
16. Supervise temporary or agency staff as required.

17. Operate within Health & Safety Legislation, lead supervised staff on correct working practices and deliver guidance as and when required e.g. toolbox talks. 



	

	3. All staff are expected to maintain high standards of customer care in the context of the City council’s Core Values, to uphold the Equality and Diversity Policy and health and safety standards and to participate in training activities necessary to their post.

	

	4. All staff are expected to abide by the obligations set out in the Information Security Policy, IT Acceptable Use Policy and Code of Conduct in order to uphold Nottingham City Council standards in relation to the creation, management, storage and transmission of information. Information must be treated in confidence and only be used for the purposes for which it has been gathered and should not be shared except where authorised to do so. It must not be used for personal gain or benefit, nor should it be passed on to third parties who might use it in such a way. All staff are expected to uphold the City Council obligations in relation to current legislation including the Data Protection Act and Freedom of Information Act. 

	

	5. This is not a complete statement of all duties and responsibilities of this post.  The post holder may be required to carry out any other duties as directed by a supervising officer, the responsibility level of any other duties should not exceed those outlined above.

	

	6. Numbers and grades of any staff supervised by the post holder:

	Up to 3 band G, 3 band F, 3 Band E, 3 Band D, 3 Band C 

	

	7. Post holder’s immediate supervisor: Technical Services/Contracts Manager 
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Date: 16/06/17

	Job title: Infrastructure Delivery Manager


	Note: This section should only be included in job descriptions issued to employees and should not be sent to all job applicants.

I understand and accept the job duties and responsibilities contained in this job description.

Signature:







Date:


Person specification
	Job title: Gas Compliance Manager



	Department: Commercial & infrastructure Delivery
Service: Highways & Energy Infrastructure
Grade: Predicted H
Post reference number:

	

	Areas of 

responsibility
	Requirements
	Measurement

	
	
	P
	A
	T
	I
	D

	Knowledge
	Hold a Gas Safe accreditation
	
	(

	
	
	(

	
	Experience and working knowledge of Health & Safety Legislations and regulations.
	
	(

	
	(

	

	
	Demonstrable creative approaches to design work to resolve client need.
	
	(

	
	(

	

	
	Proven ability to estimate works in relation to own/team on smaller scale projects
	
	(

	
	(

	

	
	Detailed knowledge of budget management competencies and financial regulations.
	
	(

	
	(

	

	Experience

	Experience of working to tight deadlines on a regular basis.
	
	(

	
	(

	

	
	Experience of managing construction projects
	
	(

	
	(

	

	
	Experience of working in a customer facing environment
	
	(

	
	(

	

	
	Experience of managing resources e.g. staffing, plant and materials
	
	(

	
	(

	

	Leadership
	Demonstrated successful supervision of frontline construction operatives on both reactive and planned work activities
	
	(

	
	(

	

	
	Experience of managing a remote team
	
	(

	
	(

	

	
	Ability to undertake tool box talks
	
	(

	
	(

	

	Other
	Ability to undertake manual handling tasks
	
	
	
	
	

	
	Ability to use own initiative
	
	(

	
	(

	

	
	Experience of working alone and under minimal supervision 
	
	(

	
	
	

	
	Willingness to work flexibly, with the ability to prioritise own workload
	
	(

	
	
	

	Work to promote mutual respect and good relations
	Commitment to the City Council’s Equality and Diversity policies and be able to apply such policies within the workplace.
	
	(

	
	(

	

	Work Related Circumstances


	Willingness to comply with the City Council’s non-smoking policy.


	
	(

	
	
	

	
	Willingness to travel to other locations of work as and when required
	
	(

	
	(

	

	

	P: Pre-application      A: Application      T: Test      I: Interview      D: Documentary evidence
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� Licence requirements, Category B 








