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(Capital Only) 

2026-2027



Grant Application Form




Applications will be assessed subject to completion of full application form and provision of supporting documentation.

[bookmark: _Toc534621161]Instructions to Applicants
[bookmark: _Toc388541864]
Submission of Applications
All applications must be submitted electronically via econdev.grants@nottinghamcity.gov.uk no later than the 23:59 on Sunday 22nd November 2026. No application will be considered which is late, for whatever reason.
Applicants may seek clarification on any of the points contained in the application form and applicant guidance; these should be submitted in writing to econdev.grants@nottinghamcity.gov.uk in sufficient time to allow the authority to supply the information before the deadline for receipt of applications.

Contract Terms & Conditions
Contracting will be via grant agreement, 
[bookmark: _Toc520278914][bookmark: _Toc534621017]Data Protection
The applicant shall ensure that any information that is provided as part of the application process is at all times compliant with their obligations under the Data Protection Act 2018 and the UK General Data Protection Regulations.
Any contract specific requirements in respect of data, being subject to data protection legislation, are set out in the specification and contract documents.

Confidentiality
All documents, contracts, agreements, and other information issued by the authority relating to the application shall be treated by the applicant as private and confidential for use only in connection with the application and any resulting grant agreement and shall not be disclosed in whole or in part to any third party without the prior written consent of the authority.
All information provided by applicants as part of an application return will be treated as confidential, notwithstanding any obligation on the authority arising under the provisions of Freedom of Information or related legislation, or any other requirement for the disclosure of information applicable under the law of England and Wales.

Freedom of Information
The authority is subject to the requirements of the Freedom of Information Act 2000 and the Environmental Information Regulations 2004; and may be obliged to disclose information (including information provided by applicants) in accordance with the requirements of this legislation.
Applicants should state if any information supplied by them is confidential or commercially sensitive or should not be disclosed in response to a request for information under the Act, and should state why they consider the information to be confidential or commercially sensitive. This will not guarantee that the information will not be disclosed but will be examined in the list of the exemptions provided in the Act



[bookmark: _Toc534621162]Details of Requirement

The funding available to organisations through this grant scheme is capital funding. This funding can only be used to cover the costs of construction (including professional fees associated with construction) and for items of equipment. It cannot be used to contribute to the costs of delivering events and activities that may be held at the venues once the improvements have been made.

Up to £30,000 in capital funds are available per venue / space. Applicants may apply for up to this amount. The minimum amount available per venue / outdoor space is £1,000.  

· Equipment* only grants available for £1,000 - £5,000
· Improvement** only grants £1,000 - £30,000 

Organisations can apply for funding for a project that includes both physical improvements and equipment, but the combined toal cannot exceed £30,000These minimum and maximum amounts are per space/place rather than per organisation, therefore, applications from organisations looking to improve more than one space/place can be accepted.

* * Equipment is defined as something which is portable, i.e. laptops or indoor/outdoor furniture or play equipment
** Improvement is a defined as a permanent change to a space or place, i.e. new doors & windows, solar panels, new boiler, pond or improved accessibility

Clifton Community Spaces and Places Grant
Clifton Neighbourhood Board are looking to use funding from its Pride in Place Programme to improve the range of events and activities to engage the communities of Clifton. 
The grant aims to enhance the capacity of local voluntary and community organisations to deliver more inclusive, frequent, and high-quality community engagement and support activities by improving the community spaces and places that offer events and activities. The grant operates a one stage application process by the submission of a full application. This grant provides capital funding to support community engagement and support events across the Clifton Neighbourhood Board’s area of benefit (see boundary map in Appendix A of the Applicant Guidance). 
Funding will enable small and medium scale improvements to spaces and places, equipment purchases, and activity infrastructure allowing organisations to deliver more or improved community activities. 
Examples of eligible projects: 
· Digital equipment/infrastructure used for community engagement, employment or skills activities 
· Improvements to public spaces or community venues 
· Improved access to, or security for, community venues or spaces
· Equipment purchases enabling delivery of additional or improved community events 

[bookmark: _Hlk193278689]We particularly encourage projects that aim to engage the most vulnerable in our communities and those which aim to address the exclusion or isolation of residents due to their age, gender, ethnicity, health or sexuality.
 
	
Section 3: About your organisation

	[bookmark: _Hlk192163532]Organisation name 

(and department if part of a larger organisation)

	


	Type of organisation
	☐  Charitable Incorporated Organisation
☐  Community Interest Company
☐  Company Limited by Guarantee
☐  Social Enterprise
☐  Registered charity
☐  Constituted body
☐  Other – please specify:

	




	Has your organisation been in operation for more than 12 months?

	Yes/No



	Do you have Public Liability Insurance to a minimum of £5,000,000? (If yes, please include a copy of your certificate)

	Yes/No

	Does your project require permissions from the landlord or building owner?

If yes, please provide the written permissions from the landlord

	Yes / No

	Do you lease the building from Nottingham City Council?


	Yes / No

	If using NCC-owned property, do you have at least 3 years remaining on the lease and written support from the relevant NCC department. 
	Yes / No

	Is planning permission required for the proposed improvements?

	Yes / No

	If yes, when was the planning permission application submitted

	

	If yes, when are you expecting planning permission to be granted

	

	

	Lead contact name for this application
	


	Position within organisation
	


	Organisation address
	


	Postcode
	


	Telephone number
	

	Email
	

	Website (if applicable) or social media link
	





All applicants to complete Q1 and Q2 below:
	[bookmark: _Hlk192238854][bookmark: _Hlk192156245]Section 4 – Your organisation and the proposed use of the grant

	Q1. About your organisation and local work 

Please tell us about your organisation or service and the work you deliver in Nottingham.
Where possible, include examples of activity that has taken place in, or directly benefited, people living in Clifton.

Your response should include:

· Local experience – how long you have been working with communities in Clifton
· Who you support – the people, communities or groups you work with, including any priority or underrepresented groups
· Relevant delivery examples – examples of community activities, events or services you have delivered in Clifton that demonstrate your experience of engaging with and supporting local residents

We are particularly interested in understanding your experience of delivering work at a neighbourhood level and how this has made a positive difference for local people and communities.

(Score weighting x1) 

(Max 500 words)


	



























	Q2. Promotion and community engagement

Please explain how you will promote the improved space or place new/additional equipment and how you will encourage increased use by local residents.

Your response should briefly outline:

· How you will publicise and promote the space or place and new activities you plan to deliver, including the main communication methods or channels you will use
· How your approach will reach and engage vulnerable or underrepresented groups, including people who may feel excluded or isolated due to their labour market status, age, gender, ethnicity, health or sexuality
· Any steps you will take to reduce barriers to access and encourage participation in activities and events held at the venue or space

We are particularly interested in how your promotion and engagement activity will support sustained community use of the venue or space.

(Score weighting x3)

(Max 500 words)


	

































Only complete questions Q3 and Q4 if you are proposing to use £1,000 - £5,000 to buy new equipment related to your space and/or place (if not please go to straight to Q5)
	Q3. Details of the space or place and proposed new equipment 

Please provide details of the community space or place you are seeking to purchase equipment for. You may include more than one piece of equipment.

Your response should include:

· Space or place details – where in Clifton will the equipment be used and stored
· Proposed new equipment – a clear description of equipment to be purchased setting out what this will improve or create (for accessibility improvements or energy efficiency measures)
· Deliverability – when are you proposing to buy this equipment, is it achievable within the required timescales and do the items and cost represent good value for money

(Score weighting x3)

(Max 500 words)


	
































	Q4. Impact and outcomes of the proposed new equipment purchases

Please explain the difference the equipment you propose to buy will make for local residents, communities and the wider Clifton area.

Your response should explain how the equipment will help to:

· Increase the range of activities that can take place at the venue or space
· Increase the number and/or range of people or groups using the venue or space, including priority or underrepresented communities where relevant
· If applicable improve energy efficiency, reduce your running costs and reduce carbon emissions
· Increase safety, security and accessibility of the community space or place
· Create or increase local volunteering opportunities

You should clearly link your narrative, using realistic and measurable examples where possible, to the outputs and outcomes you are proposing to deliver in Appendix B of the application

(Score weighting x2)

(Max 500 words)


	






























Only complete Q5, Q6, Q7 & Q8 if you are proposing to use £1,000 - £30,000 for capital improvements to your Space and/or Place.
	Q5. Space and Place details and proposed improvements

Please provide details of the community venue or outdoor space you are seeking funding to improve and describe the capital improvements you are proposing. You may include more than one improvement where relevant.

Your response should include:

· Venue or space details – name, full address and postcode
· Ownership and permissions – who owns or manages the venue or space and confirmation that the necessary permissions and agreements to make the proposed improvements are in place
· Current condition and use – a brief description of the existing condition of the venue or space and how it is currently used
· Proposed capital project – a clear description of the improvement works to be funded, setting out what will be improved or created (for example internal spaces, outdoor areas, accessibility improvements or energy efficiency measures)
· Deliverability – details of the steps you have taken to ensure the proposed works are well planned, capital‑only, achievable within the required timescales and represent good value for money

(Score weighting x4)

(Max 500 words)


	


























	Q6. Impact and outcomes of the proposed improvements

Please explain the difference the proposed improvements will make for local residents, communities and the wider Clifton area.

Your response should explain how the improvements will help to:

· Increase the range of activities that can take place at the venue or space
· Increase the number and/or range of people or groups using the venue or space, including priority or underrepresented communities where relevant
· If applicable improve energy efficiency, reduce your running costs and reduce carbon emissions
· Increase safety, security and accessibility of the community space or place
· Create or increase local volunteering opportunities

You should clearly link your narrative, using realistic and measurable examples where possible, to the outputs and outcomes you are proposing to deliver in Appendix B of the application, 

(Score weighting x3)

(Max 500 words)


	

























	Q7. Project management and monitoring

Please explain, in simple terms, how you will manage and monitor this project.

Your response should include:

· Project management arrangements – how the project will be overseen, including confirmation of a named project manager and their role in day‑to‑day delivery
· Financial management and record‑keeping – who will manage the project budget and authorise spending and how you will ensure relevant evidence is collated to support grant claims
· Monitoring progress – how you will keep track of project progress and record the agreed outputs and outcomes

(Score weighting x2)

(Max 500 words)
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	Q8. Risk management and project compliance
Please identify the key risks to successful delivery of the project within the January – November 2027 timeframe and explain how these will be managed.
Using the table below, you should:
· Identify the main risks to delivery – i.e. project management, finance or reporting arrangements
· Assess the likelihood and impact of each risk
· Assign a named risk owner
· Set out mitigating actions to reduce the likelihood or impact of each risk
· Describe contingency actions if a risk occurs
This question focuses on how you will anticipate, manage and respond to risks, including ensuring that only eligible expenditure is claimed and that grant conditions are met throughout the project. 
(Score weighting x2)
(No word limit)

	No.
	What could go wrong?
Description of the risk.
	How likely is this?
(Unlikely / Likely / Very likely)
	How serious would it be?(Low / Medium / High)
	Severity*
using severity matrix below
(Green, Amber, Red)
	Who will deal with it?
Person who will manage the risk.
	What will you do to reduce the risk?

Actions to mitigate the risk e.g. reduce the likelihood.
	What will you do if it happens? Actions to be taken if the risk happens.

	
	Example Risk – 
	Unlikely
	High
	Amber
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	Add additional rows as necessary
	
	
	
	
	
	



*Risk Severity Matrix



	
	Impact


	Likelihood

	Low (1)
	Medium (2)
	High (3)

	Unlikely (1)

	1
	2
	3

	Likely (2)

	2
	4
	6

	Highly Likely (3)

	3
	6
	9



	Section 5 – Payment of grant

	I/We hereby offer to supply the requirement as detailed in this invitation and any supporting documents, subject to the terms and conditions of contract specified, and at the prices and/or rates shown below:
	Please include the total grant funding required for your organisation to deliver the improvements and to the achieve the outputs and outcomes described in Appendix B

	

	

	






	Section 6 – Payment of grant

	Payment of the grant will follow evidence of purchases being assessed by the NCC Economic Development Grants Team.

If your organisation is requesting grant payment in advance of purchase, you will need to provide evidence of your current finances.

Nottingham City Council will accept the following evidence of your organisation’s finances: 
-	Bank statement (Screen shot will be acceptable) 
-	Copy of current management accounts 

Please ensure your evidence is clear and shows your organisation’s current financial situation



	Would you need to be paid the grant in advance in order to be able to deliver your project? *

	☐  Yes                                       ☐  No

	If Yes, please provide a detailed reason as to why you are not able to make the purchases before you receive the grant.


	

	Are you registered as a supplier on NCC financial system?
	☐  Yes                                       ☐  No


	Have you received any grants / payments from NCC in the past 3 years?

If yes, please give details of who oversaw the grant / payments, what the grants were for and the amount. 
	☐  Yes                                       ☐  No


	
	

	Are you currently receiving a grant or funding from NCC to deliver a project? (e.g. Local Growth Fund, Pride in Place, Community & Family Learning, etc.) 
	☐  Yes                                       ☐  No

If yes, please give details: 

	
	

	Section 7 – Declarations

	
· I confirm that I am authorised to sign on behalf of the applicant and confirm that the information contained in this application form is correct to the best of my knowledge
· I declare that neither myself as signatory to the application, members of the governing body of the applicant or agents acting on our behalf have an interest in the awarding of contacts to the suppliers who have quoted for the work.
· I understand that any financial assistance granted will be repayable on demand, or future payments not made, if any information provided is found to be incorrect. I give permission for the information contained in this form to be shared, if requested, by the Programme funding body, the Ministry of Housing, Communities & Local Government (MHCLG) and Nottingham City Council.
· I understand that if Nottingham City Council approves the application, the terms and conditions shall be enforceable on the basis of the Terms and Conditions of the grant scheme 
· I understand that providing wrong or misleading information is a criminal offence and any such information may be used against applicants in any subsequent criminal investigation. The information provided on the online application form may be made available to other departments/agencies for the purposes of preventing or detecting crime. 
· I understand that any grant received must be declared to HM Revenue & Customs (HMRC) as appropriate as part of the annual tax return by the applicant. I confirm that the information provided in this application is a true and accurate description of the intended use of the grant.

	Name
	

	Signature
	

	Position in organisation
	

	Date
	




	Section 8 – Application checklist.  
Please use this checklist to ensure that you send us everything that we need to assess your application.

	You have answered all the relevant questions on this application form
	☐  Yes    ☐  No

	You have enclosed a proof of Public Liability Insurance 
	☐  Yes    ☐  No

	You have enclosed a letter/email from your landlord giving permission for the proposed works to take place (where appropriate)

	☐  Yes    ☐  No ☐  NA

	Your lease (min 3 years) if your proposal involves a property or space owned by Nottingham City Council and written support from the relevant Council department (where appropriate)
	☐  Yes    ☐  No ☐  NA

	You have attached copies of all of the quotes, and/ or requests for quotes, referenced in appendix B

	☐  Yes    ☐  No

	You have read and signed Section 7: Declarations
	☐  Yes    ☐  No

	You have completed the Appendix B sections where applicable
	☐  Yes    ☐  No  

	If you are requesting grant payment in advance of purchase of equipment, you have attached evidence of the Organisation’s finances

	☐  Yes    ☐  No  ☐  NA




	Next Steps

	Please email the completed form and supporting documents to:

econdev.grants@nottinghamcity.gov.uk by 23:59 on Sunday 22nd November 2026.

On receipt of a fully completed application, your application will be acknowledged as received, and will be assessed (according to the stages set out in the Application Guidance – Section 8).


We hope to notify successful applicants wc 7th December 2026, but the volume of applications may affect this timescale. 

Completing this application form does not guarantee the awarding of a grant. An offer letter will be sent to you if your application is successful.
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