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1. To provide an effective and impartial occupational health service to the councils’ managers and employees in order to support the social and economic priorities of the council.
2. To support the Employee Wellbeing Manager in the development of a corporate and integrated approach to Occupational Health. Ensuring activities reflect and support the objectives and priorities of the council. Contributing to the development of policies and procedures and delivering the Employee Wellbeing services.
3. To keep up to date of new developments relating to Occupational Health and Wellbeing and integrate the government agenda for Health, Work and Wellbeing into the service. 

4.
To assist the Employee Wellbeing Manager in providing services outside the Authority for example to maintained schools
5.
Contribute to the authority’s objectives in relation to promoting employee Wellbeing, preventing ill-health and reducing sickness absence levels. By managing sickness absence referrals, and providing advice on sickness absence, rehabilitation and redeployment, suitability for work and making recommendations on follow up action to managers. Ensuring business focused reports.
6.
Advise on health-related hazards and risks, whether physical, chemical, biological or psychological. Conducting health assessments of employees as required.

7. 
Prepare reports giving advice, guidance and making recommendations to manager.

8.
Develop and maintain sound working relationships with GP’s, consultants and other professional clinicians, obtaining reports with the individuals consent.
9.
To undertake health surveillance and health protection programmes e.g. vision screening, vaccinations, health screening, hand arm vibration testing up to Tier 3, skin , lung function assessments.
10.
To provide professional expertise in determining the need to refer clients to the authority’s external providers including Occupational Health Physicians, confidential counselling and physiotherapy service.
11
To discharge all duties in a professional manner to ensure the authority 
wide credibility of the Employee Wellbeing service. Including:
· meeting ethical standards

· ensuring confidentiality of records

· ensuring the correct use of medicines and drugs

· ensuring maintenance of high hygiene standards within clinical areas

· ensuring the provision of accurate documentation

· meeting the requirements of data protection and access to medical records
12.
Be responsible for own professional development and fully informed on advances and relevant changes in Occupational Health and legislation.

13.
To contribute to and support wellbeing initiatives provided by the service
14.
To ensure that Equal Opportunity issues are an integral part of the Service.
15.
To support the Employee Wellbeing Service to meet Occupational Health Standards
16.
To work in co-operation with other people in the organisation who have a responsibility for health and safety, to prevent work-related ill health.
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Job Title: 

Occupational Health Advisor
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Employee Wellbeing

	Areas of Responsibility
	Requirements
	Measurement

	
	
	P
	A
	T
	I
	D

	Work to promote Mutual Respect and Good Relations
	Able to provide a service to a diverse range of people to promote good relations and equality
	
	(

	
	 (

	

	
	Ability to work flexibly within a team setting
	
	(

	
	(

	

	
	Sensitivity to a diverse range of service users and evidence of responding to different needs
	
	(

	
	(

	

	Communication
	Ability to communicate effectively with people at all levels by telephone, face to face and in writing.
	
	(

	(

	(

	

	
	Ability to identify effective and suitable solutions to resolve problems
	
	(

	(

	(

	

	
	Possess effective presentation skills
	
	(

	
	(

	

	
	Possess negotiation skills and an ability to communicate across a wide cross section of employees
	
	(

	
	(

	

	Qualifications/Training / Experience


	1st Level Nurse (RGN)
	
	(

	
	(

	(


	
	Diploma in Occupational Health registered with NMC
	
	(

	
	(
	(

	
	All OH professionals must participate in continual professional development. This should be evidenced through a professional development portfolio
	
	(

	
	(

	

	
	Experience in an Occupational Health setting and managing sickness absence referrals
	
	(

	
	(

	

	
	Ability to design and deliver training workshops and seminars
	
	(

	(

	(

	

	
	Must possess relevant qualifications in a range of Health surveillance activities, including ergonomics, HAVs Tier 3, vision screening, skin, lung and audiometry.
	
	(

	
	(

	(


	Work related
	Willingness to comply with the City Council’s non smoking policy
	
	(
	
	
	

	
	Must be able to work flexibly , including onsite clinics when workload dictates, outside normal office hours
	
	
	
	(

	



JOB TITLE: Employee Wellbeing Occupational Health Advisor 





Department: Resources			Post Reference No: CSNURSEOC001


Service: HR and EDI 			Grade: H


Section: Employee Wellbeing








JOB PURPOSE: To support the Employee Wellbeing Manager in the development and delivery of a professional Occupational Health service to the council and external customers, providing professional advice and expertise on health-related matters. Advising managers, employees and strategic partners on matters of Health, Safety and Wellbeing














PRINCIPAL DUTIES AND RESPONSIBILITIES





All staff are expected to maintain high standards of customer care in the context of the City Council’s core values, to uphold the Equal Opportunities Policy and health and safety standards and to participate in training activities necessary to their post.





This is not a complete statement of all duties and responsibilities of this post. The post holder may be required to carry out any other duties as directed by a supervising officer, the responsibility level of any other duties should not exceed those outlined above.





Numbers and grade of any staff supervised by the post holder: None





Post holders immediate supervisor – Employee Wellbeing Manager
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